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To connect your UPS account to FP Parcel Shipping you will need the following 
information: 
• Name 
• Email 
• Phone 
• Company Name 
• Company Website 
• Job Title 
 
Address Information 
• Street1 
• Street2 
• City 
• State 
• Postal Code 
• Country 
• UPS Account/Shipper Number 
 
Account less than 30 days old (in addition to the above details) 
Invoice Information: 
• Invoice Number 
• Invoice Date 
• Invoice Amount 
• Invoice Currency 
• Invoice Control ID 
 
Finding Your Credentials 
UPS Account Number - To find your UPS Account Number, you’ll need to login to your UPS account and navigate 
to Profile > Payment Options. 
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Creating a UPS Account Number 
If there is no UPS Account Number then you will need to create one. You can do this by utilizing the “Add a 
Payment Method” dropdown and selecting “Add New Account”. Complete the required information and a new 
account will be created.  
 

 
 

UPS Account Address 
Use the “Location Address” that was determined at the time you added the account. You can view your UPS 
account addresses. To find your addresses, you’ll need to login to your UPS account and navigate 
to “Profile > Addresses”. 
 

If none of those addresses seem to be working, you can navigate back to “Profile > Payment 
Options” and “edit” your shipper account in order to access your “Location Address” to confirm which address you 
should be using. 
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UPS Invoice Details 
If your account is older than 30 days, then you will need to provide invoice details to register your account within 
EasyPost. 
• The Invoice Number, Date, Control ID, and Account Number can be located in the top right corner of the 

invoice. 
• The Amount Due can be found in the bottom right corner of the invoice. 

 

 


