
 
 
 
 
 

Become part of the Viessmann family 

We care for cold. Viessmann Refrigeration Solutions is a leading European commercial refrigeration 
and clean room solutions provider with over 1,500 refrigeration professionals in 18 countries. We are 
part of the Viessmann Group family with 100+ years of experience, 12,100 colleagues and a turnover 
of over 2,5 billion euros worldwide. We go beyond being a refrigeration systems supplier by bringing 
our know-how, skills and competencies to find the best solutions for our customers within Food Retail, 
Food and Beverage Industry, Food Services and Health Care businesses. For the benefit of 
generations to come. 

Are you the sales assistant champion we are searching for?  

Responsibilities 
 
You will be responsible for providing support to both customers and Viessmann sales team by 

assisting the overall business in an administrative capacity. 

 

Your role will include the following modules:  
 

 Order management – Create and monitor service orders, spare parts and standard orders.  

 Purchases - Responsible for purchasing stock products and office supplies. 

 Invoices – Handling customer and supplier invoicing. Answering questions regarding invoices. 

 Stock - Participate in inventory of both customer-owned and own stock.  

 Office - Managing switchboard and incoming mail; ordering catering, as assigned. 

 Service - Help with service requests and registering fault reports.  
 

Qualifications 
At Viessmann Refrigeration Systems we value and reward dedicated employees that desire to be part 
of a team committed to outstanding customer service.  
You will be working in the international, high-paced environment, where the appreciated qualifications 
are flexibility, innovative thinking and ability to multitask as well as working as a part of the team.   
We also hope that you are able to perform independent judgments in order  to plan, prioritize and 
organize a diversified workload with attention to detail. 
 
Job specific requirements 

 One plus years of relevant work experience as an Administrative  Assistant, preferably in a 
professional services environment; 

 Working knowledge of Microsoft Office. Knowledge in SAP is an advantage.  

 Fluency in Swedish and English languages.  
 

Interested? 
 
The role is a full-time position starting as soon as we find the right candidate.  

 
How to apply? 
 
Send your application in English, including your CV, cover letter, and salary request  by using 
Linkedin’s “Apply” function. Please include all documents in one file.  
Interviews are ongoing so send in your application as soon as possible. 
If you have any additional questions about the role, get in touch with our HR coordinator for North-
West Europe - Maria Karvonen +3584578756970 or by e-mail: kvom@viessmann.com. 
 
Looking forward to reading your application! 
 

mailto:kvom@viessmann.com

