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Documents required for hiring academic civil servants
at the University of Bayreuth

A. Documents to be submitted

In German or English, otherwise translations must be enclosed

No | Required document(s)

1 | Curriculum Vitae (signed)

Official certificate of good conduct for submission to an authority (University of
Bayreuth)'

Certificates/certificates of all university degrees/academic degrees (e.g. bachelor's,
master's, doctorate)?

4 | Complete copy of identity card

Copies of all civil status documents, e.g. birth and marriage certificate, birth certificates of
children, proof of divorce

6 Proof of employment (references, employment contracts, certificates of military or civilian
service, if applicable)?

Non-EU citizens: a residence permit/visa with corresponding permission to work is required
to complete the hiring process

8 | If relevant: Proof of severely disabled status (legally binding decision)

9 | Official medical certificate (appointments are arranged via the HR department)

B. Forms to be submitted

1 | Personal data sheet for civil servants

2 | Personnel Data sheet for Beamte (Public Servants) for calculating salary payments

3 Declaration on the receipt or review of location and family-
related salary components (OFZ declaration)

Duty to uphold the constitution in public service

Declaration and confirmations in the context of hiring civil servants
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Application for recognition of beneficial periods of full-time employment

7 | Statement upon being hired or receiving a contract extension for fixed-term employment

' When applying, please indicate that this should be sent directly to the University of Bayreuth’s Human Re-
sources Office (lll/1.1). If applicants are still resident abroad, apply for a certificate of good conduct from the home
country .

2 An official "transcript of records" must be enclosed for degrees obtained abroad.

3> When hiring academic staff: Contracts as student assistants or proof of other employment
(e.g. working student activities/short-term temporary employment prior to the master's degree/state examina-
tion) need not be submitted.
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https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/436aed73d5b975a8/fb56692f1e6c/EPersonalbogen-Beamte1.pdf
https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/fe0b2b439285841f/09e2a99e3b9b/EPersonalbogen_Beamte-LfF.pdf
https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/6f2795540a54c169/5835bbf922f6/EOFZ_Erklaerung.pdf
https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/ff12b9f41f35205f/11faecf417f9/Everfassungstreue1.pdf
https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/ef5c14f4625fa331/8163e41ac9f7/Enebentaetigkeit3.pdf
https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/8c013c6791a12316/071364315d2e/EfoerdZeitB1.pdf
https://cdn0.scrvt.com/a534b4b72e47031e7c1755abc55cf709/d6ccef21e6a3ee44/324dfd1bfec5/Eerklaerung-Einstellung_bei_befristeter_Beschaeftigung1.pdf

